
Mrs. Johnston – RECOMMENDATION PREPARATION FORM

Well, hello there, and CONGRATS on being one step closer in your college application 
process. So, I’ve been writing recommendations for years, and I have to tell you that it is 
one of my favorite, but most time-consuming jobs because I want to adequately, no, 
brilliantly portray who you are and all you can do.  

So, please arm me with an arsenal of information: give me a short autobio – simple, 
thorough, concise, honest.  Don’t be humble; now’s not the time.  I want every proud 
accomplishment, excellent personality trait, and exemplary task you’ve accomplished.   
Help me help you!   Then, give this sheet to your parent(s) and have them fill out the 
reverse.  This sheet is integral for my ability to fully describe who you are.  T

Thanks for taking the time!  I appreciate it!   - Mrs. Johnston
List 5 adjectives that you’d use to describe yourself:

1.

2.

3.

4.

5.

Honors/AP Classes  (Or any classes that you took to challenge yourself)

Volunteer Work

Extra Curricular/Sports

What experiences are you most proud?

What awards have you been given?



Hello parent(s), 

I’ve been writing recommendations for more than a decade, and I now use not only my own 
insights, but also the students’ thoughts and the parent(s)’ reflections to better ensure my 
ability to describe your child.  Your perspective and insight will be most helpful, so I 
appreciate your time and thoughtfulness.  

Excited to be part of this process, Mrs. Johnston
5 adjectives that describe the best in your child.  (Brevity preferred.)

1. 

2.

3.

4.

5.

What do YOU see that I may not see/know?

What do you consider to be your child’s greatest achievement?

What impresses you about your child?

Academically?

Socially?

Sports/Music/Drama?

Outside of School?

As an individual?

Is there any other life-experience that I should know about before I compose this 
essay?

Thank you again for your time as I attempt to best represent your 
student!


